
MBS Billing– DLA.mil 
 

Overview  

1. The System for Award Management (SAM) has added a new requirement when entities (example. Hotels)  
try to register or renew, that they must now have their owner’s CAGE code (Commercial and Government 
Entity).  
 

2. Owners may go to the Defense Logistics Agency (DLA) website and request a CAGE code. 
 

3. This job aid will provide assistance in obtaining navigating and requesting a CAGE code.  

1.  

2. NANCE TRAINING  

 
Requirements  

1. In order to request a code you will need Legal Business Name, address (P.O. Box not allowed), Tax 
Identification Number (TIN), Dun & Bradstreet provided DUNS number, Company Official Point of Contact 
name, and email address & phone number for that person 

 
 

Procedure 

For ownership level only to request a CAGE code (full registration not required) 

Please copy and paste into your browser:  

http://www.dla.mil 

This will take you to the DLA (Defense Logistics Agency) home page: 

 

 

Click on the drop down and select CAGE Code 

 

  
  

http://www.dla.mil/


This is your next screen:  

 

 

 

Make sure you click on option 1. (Option 2 will take you into the SAM registration, which you will not want to 

do, that is for the hotels as they do the contracts and bids.) 

 

Your next page:  

 

 

Click on “Accept”,  this is for ownership CAGE requests only.  

 

 

 

 



Then:  

 

 

Click option 2, wait just a second or two and it will move to the next screen. (Shown below in multiple parts) 

 

 

Select from the drop down as noted: (Ownership of Offeror Requirement)  

 

 

 

 



Then continue on  

 

Please note the requirement for the Legal Business Name. Fill in per your company’s legal business name. 

and the other blanks, (Division of if appropriate, DBA if there is one). Please note all items with a red astrick 

*, must be completed. Note the restrictions about no PO Box, Highway Carrier (HC) or Personal Mailbox, you 

will be denied.  

 

 

If you have a previous business name and select that option, it will automatically open another box for you to 

fill with that previous business name. If you select no, just continue with the process.  

For previous business name:  

 

Complete as they request above 

 



The next box is for Business Type Code, (I have the options displayed below).  

 

 

 

 

 

Final part:  

 

 

Shortly after you push submit, you should receive an email that they are processing your request. Within 10 

business days you should receive your CAGE Code. If you have any questions or need assistance with this 

process you can contact the DLA Customer Interaction Center at dlacontractcenter@dla.mil or call 

Commercial 1-877-3525-2252.  

“As an Owner, once you have obtained your own Cage code, please be sure to let all your hotels know what 

that Cage code is, as each hotel will need to include your (Owner) cage code, as part of their annual 

renewal process.)” 

mailto:dlacontractcenter@dla.mil

